CoBeT ropoACKoro OKpyra MyHHIHIAJbHOE obpa3oBaHHe
ropoackoii okpyr ropoa CraxaHos Jlyranckoii Hapoano# Pecnydsinku

VI ceccus 1 co3biBa

PEIHEHUE
01 nexabps 2023 1. r. CtaxaHOB No 4

06 yreepxaenun [opsinka BeaeHHs JIHYHBIX A€ MYHHIHTIAILHBIX CJysKalHKX
B OpPraHax MeCTHOr0 camMOyINpaBJieHHsi MyHHUHNIAJIBLHOTO
06pa3oBaHHsi TOPOJCKOH OKPYT ropoa CraxaHoB
JIyranckoit Hapoanoi Pecnybinku

B coorBerctBuu ¢ ®exmepansHbiM 3akoHoM oT 02.03.2007 Ne 25-®d3 «O
MyHHIMNanbHOM ciyxbe B Poccuiickoit ®enepaunn» (c ¥3MeHEeHUsIMHU), YKazoM
IIpesunenra Poccuiickoir denepauuu OT 30.05.2005 Ne 609 «O6 yTBepiKACHHH
[ToNoKeH!s O TIEPCOHANBHBIX JaHHBIX FOCY1apCTBEHHOIO MPAKAAHCKOr0 CIIy KaLlero
Poccuiickoit Denepaliii U BeJIEHUH €T0 JIMYHOIO Jejia», PyKOBOACTBYACH YcTaBom
MYHHMIHMIATBHOrO 00pa3oBaHMs TOPOJACKOH OKPYT TOpOJ CraxaHoB Jlyranckou
HaponHoit  Pecny6nuku, Ilonoxenuem 0 CoBeTe  TrOpPOACKOro  OKpyra
MYHHLMNAIbHOE 00pa3oBaHUE TOPOJCKOH OKpYr IOpoA CraxaHoB Jlyranckou
Hapoauo#t Pecry0Onuku, yTBEpKICHHBIM pEIICHHEM CoBera TOpOJACKOro OKpyra
MYHULHMIATbHOE 00pa3oBaHHE TOPOJCKOH OKPYTr IOpoZ CraxanoB JlyraHckou
Haponnoii Pecriy6mnuxu ot 27.10.2023 Ne 2 «O6 yTBEpKICHUU MONOKCHHA O Cogete
FOPOJCKOro OKpyra MyHHIMMalbHOe 0bpa3oBaHHUe FOPOJCKOH ~ OKPYI  TOpPOiL
Craxano Jlyranckoii Hapoxuoii Pecnybnukn», CoBeT ropojckoro Okpyra
MYHHLMNANbHOE 00pa30oBaHWe TOPOJCKOH OKpyr IOpOA CraxaHoB Jlyranckou
Haponnoii Pecriy6nuku

PELLINJIL:

1. YTBepauth npuiaraeMbli [lopsaok BeCHUS THUHBIX A€ MyHULIHANATBHbIX
cAy’KallMX B OpraHax MECTHOTO CaMOYIpPAaBIEHMS MYHHLHIAIbHOIO obpazoBaHus
ropozicko okpyr ropoz Craxanos JIyraHcko# HapoaHoit Pecniybnuku.

2. HacTosimee pellleHWe BCTYNaeT B CHIY CO JHS €ro OQHIHMaIbHOIO
onyOJIMKOBaHUS.
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YTBEPXEH

pemenreM CoBera TOPOJCKOro OKpyra
MyHMIMIIaIbHOE 00pa3oBaHHe
ropozickoi okpyr ropo CraxaHos
Jlyranckoit Hapoanoit Pecry0nuku

or 01 nexabps 2023 roaa Ne 4

IHopsanok
BeJeHHsl JIMUHBIX e/l MYHHIHNATLHBIX CIYKAUWHKX B OpraHax MecTHoro
caMoynpaBJieHHsl MyHHIIHNIAJbHOTIO 0Gpa3oBaHHs FOPOACKOH OKPYT ropo
Craxanos Jlyranckoii HapoaHo# PecnyOjHKH

1. O0mMe mMoJoKeHHd

I.1. Hacrosiumit ITopsaok BeleHHs JMYHBIX A€l MyHULIMIATbHBIX CIy’KalllMX B
opraHax MeCTHOTO CaMOYMpaBjeHUs MyHHUHNATILHOTO o6pa3zoBaHus TOPOJCKOH
okpyr ropop CraxaHoB JlyraHckow Hapoano#t PecrnyOnuku (nanee - [Topsaaox)
pacrpocTpaHseTcs Ha MyHHIMMANbHBIX —CIyXKalluX, 3aMelIalolMX JO0JKHOCTH
MYHHLMNATBHOM CITyXkObl B OpraHax MECTHOTO CaMOyMNpaBICHMA MYHHULMNAIbHOE
oOpa3oBaHUe FOPOJICKON OKpPYT rOpO/ CraxanoB Jlyranckoi Haponnoii PecryOnku.

1.2. JIMyHOe [eN0 MYyHHIMIIAIBHOTO CIyXallero - 95TO COBOKYMHOCTEH
JIOKyMEHTOB, ~COJepXkKalluxX Haubonee TONHBIC CBCACHHA O MYHULMNIATIbHOM
CIy KallleM TpH MPOXOKACHUH UM MYHMIMITATBHOM CITyKOBbI.

1.3. JIuuHble Oelia MyHHIHMIIATbHBIX CIYXaIIUX BEAYTCS MOKHOCTHLIM JIULIOM
opraHa MECTHOTO CaMOYIpaBlieHUs MyHULIUTIAJIbEHOTO 06pa30BaHUst FOPOJICKON OKPYT
ropoz Craxanos Jlyranckoit Hapoano# Pecrny6inKy, Ha3HaY€HHBIM OTBETCTBCHHbIM
3a BBIMIOJHEHHE 3TOU pabOTHI.

BejieHue HECKOJBKMX JIMYHBIX fel OJHOr0 MYHHMIHMIANBHOTO CIYXKAIEro He
JIOTTyCKAETCHl.

1.4. C6op M BHeceHHEe B JHMYHBIC Jeja CBEIEHUH O IOJUTUYECKOH U

PETMIMO3HOM MNPUHAIIEKHOCTH, YaCTHOW JKM3HM MYHUIMIAIBHLIX clyKallmMx
3arnpeLleHbl.

2. CoctaB JOKYMEHTOB, BKJII0YaeMbIX B JIHYHOE €J10

2.1. JIuuHOe neso JHlla, 3aMellarollero J0JKHOCTh MYHMIMIATBHON CyKObI
opraHa MeCTHOIO CaMOyTpaBJIeHHs, oopmiIsieTcsl Tocye 3aKI04YeHUs TPYI0BOro
JOroBOpa M M3[aHMS pacropspKeHWst O €ro HasHadeHWM  Ha JIOJIKHOCTh
MYHHULMIAIBHON CITyKOBI.

2.2. Bce 1OKYMEHTBI, TPUOOILEHHBIE K TMYHBIM J€j1aM, NOMEILAIoTCH B 00JI0KKY
jefia, Ha KOTOPOM IPOCTABISETCS MPHUCBOCHHBIM €My PEruCcTpalMOHHBIH HOMEP.
CTpaHHULIBl JUYHOTO Aelia HyMEPYIOTCS, K IMYHOMY JIeNy NPUIaracTcs Ornueh.

B uensix obecrieyeHHs COXPAHHOCTH JIMYHBIX A€ MX PErHCTPUPYIOT B KHHIC
(>kypHaJie) y4eTa JUYHBIX Jel.



2.3. IlepBoHaYaNbHO B JUYHOE JIENIO MPHOBIIAIOTCS HOKYMEHTBI, O(OpMIAEMbI€
NpY MOCTYIUIEHMH Ha MYyHHIHIAIbHYIO cayx6y, @ BIHOCIEACTBAM - BCE OCHOBHbBIC
JIOKYME@HTBI, OTpaXalollhe TPYIOBYIO M HMHYIO JACATEIBHOCTL JIHL, 3aMellatoILnX
JOTKHOCTh MYHHLMMANBHOH Ciiy&6bl. CBelleHHs, BHOCHMBIC B JIMHHOC A0,
JOMKHBl TIOATBEPHKAATBCA JOKYMEHTaMH, YCTaHOBJEHHBIMH 3aKOHOAATENILCTEOM
Poccuiickoi Penepauny, a TakKe BBITMCKaMHU (KONUSAMH) U3 HaXOASILMXCs Yy JHLA,
3aMeLL@ioIero JOJDKHOCTh MYHHIMIIANBHOH CIyKOBI, JNOCTOBEPHOCTH  KOTOPBIX
3aBepsAeTcs B HOTAPHAIBHOM IOPSJIKE UM COOTBETCTBYIOLINM NOJIKHOCTHBIM JIMLIOM,
Ha3HayeHHbIM OTBETCTBEHHBIM 3a BEJCHUE JTUIHBIX JIEI.

2.4. TIpu oOpMIIEHHH JIMYHOTO [IeJIa B HEro BKIIIOYAIOTCs I0KYMEHTBI:

a) MUCbMEHHOE 3asBICHHE C MPOCBOOH O MOCTYIVICHHH Ha MYHHLHANATbHYIO
cnyx0y ¥ 3aMelleHHH JOJKHOCTH MYHHLIMTIAIBHOHN CITYKOBbI;

6) coGCTBEHHOPYYHO 3aloJIHEHHAs M TMOANMCAHHA IPaKIaHUHOM Poccuiickoi
deepaluy aHKeTa YCTaHOBIEHHON (OPMBI C MPUJIOKEHHEM ¢dororpadu;

B) IOKYMEHTBI O IPOXOXKIEHUH KOHKYPCa Ha 3aMeILCHUE BaKaHTHOMW JIOJIKHOCTH
MYHMULMOATBHOM CIyxkObl  (ecid  TpakJaHWH Ha3HadeH Ha JOJUKHOCTb 110
pe3ysibTaTaM KOHKypca);

r) KOMUs MacrnopTa U KONHH CBUIETENLCTB O roCy/IapCTBEHHON pErucTpaLmuu
aKTOB I'PaKJIAHCKOI'O COCTOSTHUS;

1) KOMHMs TPYHOBOM KHWKKH W (WIM) CBEIEHHUS O TpYIOBON JAEATENLHOCTH,
oOpMIIeHHbIE B YCTaHOBJIEHHOM 3aKOHOJATENbCTBOM MOpsAKe, 33 MCKIOYCHHEM
ciyyaeB, KOra TPyI0BO# I0roBOp (KOHTPAKT) 3aK/I04aETCsl BIIEPBRIC;

e) KONWHM JOKyMEHTOB 00 00pa3oBaHWM M O KBaIM(PHUKALMU, TOKYMEHTOB O
KBaTM(pUKAIMK, TOATBEPKIAIOIIMX MOBBIILICHHE WK MPUCBOCHHEC KBaJIM(hUKALMH 110
pe3ynbTaTaM JOMOTHUTENBHOrO MPO(eCCHOHABLHOIO o0pa3oBaHus, JOKYMEHTOB O
[IPUCBOEHMH y4EHON CTEIeHH, YUeHOro 3BaHusl (eCIN TaKOBbIE UMEIOTCS );

’)K) KOMMH pELIeHWH O HArpaXAeHMH TOCYNapCTBEHHBIMH — Harpaiami
Poccuiickoit  Penepanuu, [loderHoit rpamoror IIpesuienta Poccuiickoi
®enepanuu, 06 o6bsiBreHun GnaromapHoctd IlpesuneHTa Poccutickoit denepaumu,
MPUCBOEHMM MOYETHBIX, BOWHCKUX M CHEHHAIBHBIX 3BaHWi, MPUCYKIECHUH
rocyAapCTBEHHBIX IPEMHit (€CTH TaKOBbIE HMEIOTCS);

3) KOITMsA aKTa OpraHa MeCTHOI0 CaMOyMNpaBlIeHUs O HasHa4YeHUH Ha JOJKHOCTH
MYyHHUIMITATBHON CITyKOBI;

M) OSK3eMIUIAp TPYAOBOTO JOroBOpa, @ Takke O3K3eMIUIIPbl MHCHMEHHBIX
JOMOJIHUTENBHBIX ~ COTNAL€HHH, KOTOPBIMM  OGOPMIISIOTCA — M3MEHEHMs M
JIOTIOJTHEHUsI, BHECEHHBIE B TPY1OBOK JOTOBOD;

K) KOTIMM aKTa OpraHa MECTHOIO CaMOYTpaBIeHHs O NEPeBOIe MyHULIMITAILHOTO
CY/KAIlero Ha MHYK JOJDKHOCTh ~MYHHMLMIAIbHOH ClyKObl, O BPEMEHHOM
3aMeLEeHNH MM HHOM JOKHOCTH MyHHIMIIATBHOMN CILyKOBI;

) KOMHMM JOKYMEHTOB BOMHCKOro ydera (Iuis BOEHHOOOS3aHHBIX W JIMII,
TOJUIEKAIIMX TIPU3BIBY Ha BOGHHYIO CIIYK0Y);

M) KOMHsS aKTa OpraHa MECTHOTO CaMOYNpaBieHHs 00 0CBOOOKIEHUU
MYHMIMIAIBHOTO —CIY)XAIlero OT 3aMellaeMo JOJKHOCTH MYHHIMNIATbHON
cnyk6bl, O IPeKpaIeHuH TPYA0BOrO JOr0BOpa UK €ro NpUOCTaHOBICHNH]

H) aTTeCTAMOHHBIM JHMCT MYHMLHUIAIBHOrO  CIIy’kKallero, Mpoeauero

aTTeCTallMi0, ¥ OT3bIB 00 HCIOJHEHMH MM JOJDKHOCTHBIX OOsA3aHHOCTEH 3a
aTTeCTAaLlMOHHBIN NIEPHO]I,



0) KONMMM JOKYMEHTOB O MpPMCBOGHMH MYHHIHMMATLHOMY clyraliemMy
kBaNM(PUKATHOHHOIO pas3psaa;

1) KOIAM JTOKYMEHTOB O BKJIIOYEHHH MYHHLMIIANBEHOTO CIYHKALIero B KaJpOBbIH
pe3epB, a TaKkxke 00 HCKIFOYEHHH U3 KapOBOro Pe3epBa;

p) KOMUM JOKYMEHTOB O IOOLIPEHUH MYHUIHNAILHOIO CIIy’Kalllero, a Takike
HATOKEHMH HA HEro MMCLHUIIMHAPHOTO B3BICKAHWsS 0 MOMEHTa €ro CHATHA nubo
OTMEHBI;

C) KONHMH JOKyMEHTOB O Hauyaie CIyKeOHOH NPOBEPKH, €€ pesynpTaTax, 00
OTCTpaHEHHWHM  MYHHILMIAIBHOrO  CIyXKalero ot 3aHWMaeMOl  JIOJIKHOCTH
MYHHUIMTAIBHOM CITyKOBI;

T) JOKYMEHTBI, CBsi3aHHblE C OGopmieHHEM Jomycka K CBEJICHUSM,
COCTABJISIIONIAM TOCYJApPCTBEHHYIO WJIM MHYIO OXPaHACMYIO 3aKOHOM TaiHy, €ClH
MCIOTHEeHUe 06s3aHHOCTEN MO 3aMellaeMoi JOJKHOCTH MYHHLMIAIBHON CI1yKObI
CBSI3aHO C MCIIOJIb30BaHUEM TaKHX CBEICHHUH;

y) CBelleHHs O JI0XOJax, HMMyIIECTBE H 06s3aTeNbCTBAX HMMYILIECTBEHHOIO
XapakTepa MyHHIUMAIBHOIO CIIyXkKallero;

}) KOmHA JOKyMEHTa, MOATBEPXKJAIOWEro —PEerucTpaltio b cucTeMe
WH/IMBHIYJIbBHOTO (mepcoHMpUIIMPOBAHHOTO) y4eTa;

X) KONHMsl CBUIETENbCTBA O TOCTAHOBKE Ha Yy4YeT B HAJIOTrOBOM oprase
(U3MUECKOTO JIHIA [0 MECTY JKUTENBCTBA HA TEPPUTOPHUH Poccuiickoit denepalnu;

11) KOMHUsS CTPaXOBOrO MEIMIHHCKOro Iojuca 0053aTeILHOTO MEIMLIHHCKOTO
CTpaxoBaHUs TPakIaH;

4) MEIMIMHCKOE 3aKiI0ueHHe YCTaHOBIEHHOH GopMbl 06 OTCYTCTBUH Y
rpakaaHvHa 3abo/eBaHus, NPENsTCTBYIOUIEro MOCTYIICHUIO Ha MYHHIMIATbHYIO
cly 0y UM ee IPOX0XKICHHUIO;

W) chpaBKa O pe3ylabTaTax MpOBEPKHM  JOCTOBEPHOCTH M MOTHOTLI
[peACTaBIEHHBIX MYHHULMITAIBHBIM CITYKalliM CBEICHUH O J0X0Jax, MMYLIECTBE M
06513aTeNbCTBAX MUMYLLIECTBEHHOTO XapakTepa, a Takke CBEJCHWH O COOTIOICHUH
MYHHLMIQTbHBIM  CIIY’KAallMM ~ OTPaHMYEHMH, yCTAHOBICHHBIX benepanbHbIMH
3aKOHAMH.

K IH4HOMY [elly IPak[IaHCKOTO CIyXalllero NpHoOIIaloTCs HHEIC JOKYMEHTDI,
npeayCMOTpeHHbIe (elepanbHbIMU 3aKOHaMH M MHBIMM HOPMAaTHBHBIMH TPABOBRIMH
axtamu Poccuiickont Denepanuu.

B JMuHOE JeN0 He BKIIOYAIOTCS JOKYMEHTHI BTOPOCTENEHHOro 3HAYCHHA,
UMeloLMe BpeMeHHble (10 10 JeT BKIIOYMTENBHO) CPOKM XpaHEHMs (cipaBKu ¢

MeCTa SKHTENbCTBA, O OKANHMIIHBIX YCJOBHSAX, MyOJMKAaTHBIE OSK3EMIUIApbl M
YepPHOBUKH JIOKYMEHTOB).

3. ITopsaoK cocTaBjieHHsl BHyTPEHHEH ONHCH IOKYMEHTOB,
HMeEIOLIHXCS B THYHOM JeJie

3.1. BHyTpeHHss ONKCh JOKYMEHTOB, WMEIOLIMXCA B JWUYHOM JCJE, JOJKHA
cozllepkaTh CBEJIEHHs O TOPSIKOBBIX HOMepaX, HAMMEHOBAHMSIX NOKYMCHTOB ACJa,
KOJIMYECTBE JIMCTOB, JaTaX BKIIIOYEHHs IOKYMEHTOB B JIMYHOE NEJO W M3BATHA 13
Jlena, a TakyKe KeM M3BST JOKYMEHT U o kakoii mpuunne (IMpunoxenne 1).

3.2. TIpu HyMepauuu JMCTOB [ella JMCThl BHYTPEHHEH ONMCH HYMEpYIOTCi
OT/IENBHO.



3.3. Ilpu MOArOTOBKE JIMYHBIX J€] K Mepeflaye Ha XpaHEHHE K BHYTpEHHEH
OINHCH COCTABISETCS WTOroBas 3aMkch, B KOTOPOHM yKasbiBaeTcs UM(pamMu H
MPOMUCHIO KOJTUYECTBO JIUCTOB JIeJIa.

3.4. BHyTpeHHsii ONMCh TOANMCHIBAETCA €€ COCTaBHUTENIEM C YyKa3aHHEM
JIOJKHOCTH, pacIiM(ppOBKH U JaThl COCTABJIEHHS MOCIIEIHEH.

4. ITopsaoK 3aNM0JIHEHUs IOKYMEHTOB B JIHYHOM JeJe

4.1. AHKeTa 3aMoJIHSETCS 110 CTaHAApTHOW (GopMe KaHAMWIATOM Ha AOJKHOCTDH
MYHHIMIAIBHOM Clly’KObl COOCTBEHHOPYYHO, pa3bopunBo. Ha Bce BOMPOCH! Nar0TCA
[OJIHbIE OTBETHI 06€3 KaKUX-ITHOO0 COKpallleHUH, IPOYEPKOB B CTPOIOM COOTBETCTBHU
C 3alMCSMH, KOTOphIE COJEPKATCS B €ro IMYHBIX JOKyMeHTax. B npeaycmoTpertoe
MECTO aHKeTbI BKIIeHBaeTcs (oTorpadus rpaxaaHuHa pasMepoM 4 X 6 cM.

4.2. JIOMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BEJIEHHE JIMYHBIX 1e]l, TPUHHMast OT
KaHAMJaTa Ha JOJDKHOCTh MYHHMIMIIANBHOW CIy)KObl aHKeTy, 00s3aHO IPOBEPHTH
MOJIHOTY ee 3aroJIHEHMsl M MPaBUIBHOCTh YKa3aHHBIX CBEJCHHH B COOTBETCTBHMH C
[peIbABIeHHBIME IOKyMEHTaMH, 3aBEPHTh aHKETY MeYaThio, MOAMKMCHIO H JIaTOH.

4.3. Bce BHOCHMBIE B JTMYHOE €10 M3MEHEHMs JOJKHBI ObITh MOATBEPAKIACHDI
COOTBETCTBYIOLIMMH JOKYMEHTAMH, B TOM YMCIIe IOKYMEHTaMH 00pa3oBaTeNlbHbIX
opranusauuii, opranos 3AI'Ca, macropTHO-BU30BEIX CITyXkK0 U npouee.

4.4. Jluua, 3aMellalollde IOJDKHOCTH MYHHIMIAIBHOM Clly:KObl B OpraHax
MECTHOTO CaMOYTpaBJIeHHUs, MOJDKHbI B MECSYHBIA CPOK coobiarh cBeieHus o0
M3MEHEHUAX, NPOUCHIENIINX B MAaCHOPTHBIX, AaJPECHBIX JAHHBIX, CEeMEHHOM
MOJIOKEHHH,  JaHHBIX 06  00pa3oBaHWM,  TOBBILIEHUM  KBalH(pUKALWH,
TepenoAroToBKe, MOCTAHOBKE U CHATHM C BOMHCKOIO y4YeTa, NMPUCBOCHUH YYCHBIX
CTeNneHeH, 3BaHUM U IPYTrUX U3MEHEHMSIX.

S, HOpSI[lOK BbIJJa4YH JIHYHBIX e/l BO BPEMEHHOE MOJIL30BAHHE

5.1. JIuuHple [eNa MYHHUHUINAIBHBIX CIYy’KallMX MOrYT BbIAaBaTbCA BO
BpEMEHHOE TMOJb30BaHHE Ha CPOK He Ooyiee OJHOro [Hs JIMLIb OMNpPEe/EJeHHbIM
JIOJIYKHOCTHBIM JIMIIaM.

5.2. TlepeyeHb MOHKHOCTHBIX JIUII, JIOMYLIEHHBIX K paboTe C JIMYHBIMU JlellaMH,
onpenenseTcss pacrlopsHKeHHEM PYKOBOAMTENS OpraHa MECTHOrO CaMOyIpaBlieHMA
MyHMLMNAIBHOT0 00pa3oBaHusi ropojackod okpyr ropoxa CraxaHoB JlyraHckoi
Hapoanoti Peciy6mnuku.

5.3. BpIchUIKa NHYHBIX Jel MO COOTBETCTBYIOLLIMM 3alpocaM B ApYyrue
OpraHM3al{y JOMyCKaeTcs C pa3pelleHdsl PpYyKOBOAMTENsS OpraHa MeCTHOro
CaMOyIpaBJIeHHsi MyHHIMITAIBHOTO 00pa30BaHust ropoJckoi okpyr ropoa CraxaHoB
Jlyrancko#t HaponHoit PecryGmnuku.

5.4. Tlpu pabote ¢ NTUYHBIM [I€JOM, BBIAAHHBIM BO BPEMEHHOE [OJIb30BaHUE,
3arnpeniaeTcs MPOU3BOAUTh KaKkue-I1u00 MCIpaBIeHUs B paHee ClEJaHHbIX 3armucsx,
BHOCHUTH B HEIO HOBBIE 3aIlMCH, U3BIMATh W3 JUYHOIO Jiejla UMEIoIMeCs JOKYMEHThI
WM  BKJIAApIBaTh B HEro HOBBbIE, pas3rjaliaTth CoOJAEpXKallhecs B  HEM
KOH(pUIEHLIMATbHbIE CBEICHUS.

5.5. Ilpu u3BNeYeHUH KaKUX-TUOO JOKYMEHTOB M3 JIMUHOIO Jeja [0 yKa3aHWIo
PYKOBOAMTENSI OpraHa MECTHOTO CaMOYIpPaBJIeHUS MYHUIMNAIbHOIO0 0Opa3zoBaHMsl



ropoackoi okpyr ropoa Craxanos Jlyranckoit Hapoanoi Pecniybauku nomkHocTHOE
JIMLIO, HA3HAUYEHHOE OTBETCTBEHHBIM 3a JOKYMEHTAlMOHHOEe obecrneueHue KaJapoBOH
NeATEeNIbHOCTH, 003aH0 caeaTh BO BHYTPEHHEH OIUCH COOTBETCTBYIOLLYIO 3aMUCh.

5.6. JluuHble gena He BBIJAIOTCS HA PYKM MYHULUIMAIBHBIM ClY’KalllUM, Ha
KOTOPBIX OHU 3aBEJICHBI.

5.7. MyHMUMNAIBHBIA CllyXKalllMi MMeeT MpaBO Ha O3HAKOMIIEHME CO BCEMH
MaTepuajaMd CBOEro JIMYHOIO JieNa, OT3bIBaMU O CBOEH MESTENbHOCTH U JIPYrMMH
JIOKYMEHTAMH, @ TaKKe Ha MPHOOLIEHHE K JIHNYHOMY Jielly CBOMX OOBACHEHHH, eciu
Takue OOBICHEHHUS JaHbl UM IOCJIE O3HAKOMIIEHHUS C JOKYMEHTaMH CBOETO JIMYHOIO
aena.

5.8. Jlnst KOHTPOJIS 32 CBOEBPEMEHHBIM BO3BPAaTOM JIMYHBIX JI€J1, BbIJAHHBIX MIIH
BBICJIAaHHBIX BO BPEMEHHOE I0JIb30BaHUE, HCIIOJNB3YETCs KOHTPOJIbHAs KapTOuKa,
KOTOpas 3aroJiHsAeTCs Ha Kaxaoe BelgaHHoe aeno (I[Ipunoxenue 2).

6. O6Gs13aHHOCTH KaJAPOBOH CJ1yx0bl, OCylIeCTBAAIOLIEH
BeJeHHe JTHYHBIX J1eJl

6.1. B 0053aHHOCTH [JOJKHOCTHOIO JIML@A, OTBETCTBEHHOI'O 3a KaJpOBOE
JeJONPOU3BOJICTBO  OpraHa  MECTHOrO0  CaMOYIpaBlI€HUS  MYHHUHMIAIbHOIO
obpazoBaHus ropoackol okpyr roposa CraxanoB Jlyranckoi HapoaHoit PecniyGnuku
Y OCYILIECTBISIOLIErO BeIeHUE JTMYHBIX 1N, BXOIUT:

obecreyeHne COXpaHHOCTHU U y4eTa JIMYHbIX Jell;

(dbopMUpOBaHHEe U BeJleHUE JIMYHBIX JIe;

[IpOBE€pPKa COOTBETCTBUS CBEIEHHUM, BHOCUMBIX B JIMYHOE [I€J0 JOKYMEHTOB,
NpEeabABISIEMbIX KaHIMIATOM HA JIOJDKHOCTh MYHULMNAIBHOW Cily:KObl IpH
MOCTYIJIEHUM Ha MyHULMIIANBHYIO ClyK0y B OpraH MECTHOTO CaMOYTpPaBIICHHUS;

obecrneyeHne KOHPUIESHIUATBHOCTH CBEICHUMN, COIEPIKALMXCs B IMYHBIX Jlesax
MYyHULMNAIBHBIX CIyXKaluX, B COOTBeTCTBUM ¢ {DenepanbHbIM 3aKOHOM OT
27.07.2006 Ne 152-03 «O mnepcoHalbHBIX AAHHBIX», APYTMMH GdeaepaibHbIMHU
3aKOHaMH, MHBIMH HOPMATHBHBIMHU MPaBOBbIMU akTaMH Poccuitickoit ®Penepaumnu, a
TaK>Xe B COOTBETCTBUHU C HacTosIMM [lopsiakoM;

3allliTa TEPCOHANBHBIX  JaHHBIX JIML, 3aMelalolMX MYHULUNAIbHbIE
JIOJIZKHOCTH B COOTBETCTBUH ¢ TpynoBsiM kogekcoM Poccuiickoi Denepaini;

O3HAaKOMJIEHHE JIMLA, 3aMEIAlOLIEro MyHULMNAIbHYIO AOJIKHOCTH B OpraHe
MECTHOIO CaMOYIPaBIIEHUs MyHULIMNIATIBHOIO 00pa30BaHus FTOPOACKOH OKPYT ropoj
Craxanos Jlyranckoit Haponnoli Pecriy6nuku, ¢ Marepuanamu ero JJIM4HOrO ejia He
pexe OHOTO pasa B Iojl, a TakKe 10 Mpoch0e MYHHUIIMIAIBHOIO CIYKaIEero U BO
BCEX HHBIX Clly4yasix, TMpPEeIyCMOTPEHHbIX 3aKOHOJATENbCTBOM  Poccuiickoii
Oenepanuu.

6.2. JIOMKHOCTHOE JIMLIO OpraHa MECTHOTO CaMOYIPaBJIEHHUS MYHHULMNAILHOTO
obpa3oBaHus ropoackoit okpyr ropon Craxanos Jlyranckoi Hapoanoit Pecny6inku,
Ha KOTOpOe BO3jI0K€Ha paboTa MO BEJCHHUIO W XPAHEHHUIO JIMYHBIX [eJ, MOKET
MPUBJIEKATbC K IUCHMIUIMHAPHOM W HMHOW OTBETCTBEHHOCTH 3a pasrjallieHue
KOHOHUIEHINANBHBIX CBEICHHH, CONEpXKAIMXCS B JMYHBIX felax, W 3a WHbIE
HapylIeHHs MOpPs/iKa BEACHHUS JTUYHBIX [€Jl, YCTAHOBIIEHHBIX HACTOSALIMM [TopsiaKom.



7. Ilopsinok XpaHeHHsl U Nepedayd JHYHbIX e/

7.1. JluuHble gena XpaHATCA B OpraHe MEeCTHOIo caMOyIpaBJieHHs
MYHHUHMNAIBHOIO  0b6pa3oBaHUsi ropoickoit okpyr ropox CraxaHoB JlyraHckoii
Hapoanoii Pecriy6iuky kak JOKYMEHTBI CTPOTOM OTYETHOCTH B celi(ax i mKadax.

7.2. EXerogHo KOMMCCHEH, Ha3HaYeHHOW pacCIOpsS/KEHHEM pYKOBOIMTES
OopraHa MECTHOI'O CaMOYIIPaBJIEHUs] MyHULIMITAJIILHOTO 06pa30BaHusi TOPOJICKOH OKpYT
ropoa CraxanoB Jlyranckoit Hapopnoii PecnyGmuku, NpoBOAMTCS TpoBepKa
HaJlMYusl W COCTOSHHS JIMYHBIX JI€J1 M COCTaBISIETCS COOTBETCTBYIOIIMH aKT ¢
yKa3aHUEM BbISBIEHHBIX HEJIOCTATKOB.

7.3. Pe3ynpTaThl NpOBEPKM JHMYHBIX [eJl OTPAKAKOTCI B aKTe, KOTOPbLIM
YTBEPXKAAeT PYKOBOAMTENL OpraHa MECTHOIO CaMOYIpaBJeHHs MYHMIIMIAIbHOIO
o0pa3oBaHus ropojickoi okpyr ropon Craxanos Jlyranckoi Hapoauoii Pecny6nuxu.

7.4. JlnuHple nena JML, YBOJIEHHBIX C MYHHIMIAIBHOM CIyKObI, XpaHsTCs
JOMKHOCTHBIM ~ JIMLIOM OpraHa MECTHOIO CaMOYMpaBjieHHs MYHHLMNAIbHOIO
00pa3oBaHHs ropoJckoi okpyr ropoa Craxanos Jlyranckoit Haponnoit Pecny6auku,
OTBETCTBEHHBIM 3a BEJIEHHE U XpaHEHHUE JIMUHBIX Jejl, B TedyeHue 10 jeT co naHs
YBOJIBHEHHsI ¢ MyHHULHUNAJIBHOM CIIy»KOBI, MOCIE Yero mnepenaloTcs B apxXUB opraHa
MECTHOI0 CaMOyTIpaBlIeHUsI MyHHUIMIIAIBHOr0 00pa30BaHUs FOPOACKOH OKPYT ropoj
Craxanos Jlyranckoii Hapoanoii Peciy6nukw.

Ecin rpakpanuH, IHMYHOE OO KOTOPOrO XpaHMTCS B OpraHe MeCTHOIO
CaMOYNpaBJIeHUs MyHUIUITATIbHOTO 00pa30BaHUsl FOPOJICKOM OKpYT ropoj CrtaxaHoB
Jlyranckoit Haponnoii Pecry6nuku, mocTynmuT Ha MyHMUMNANBLHYIO CTykOYy BHOBD,
€ro JIMYHOE JeJI0 TMOJJIEKHT Iepeade yKa3aHHBIM JOJJUKHOCTHBIM JIMLOM B
MYHHIHITAIBHBINA OpraH M0 MECTy 3aMeIIeHUs JOIKHOCTH MYHHLIMNATIBLHOU CIykObl.

7.5. Tlpu NMKBMUOAUMM OpraHa MECTHOrO CaMOYMpAaBIEeHMs, B KOTOPOM
MYHHULMTANBHBIA CIYKAlMH 3aMellall JOKHOCTh MYHMLMIAILHON ClykObl, €ero
JMYHOE JIeNo MNepefaeTcs Ha XpaHeHWEe B OpraH MECTHOIO CaMOYIpaBlieHMs,
KOTOpOMY  mepefanbl  (QYHKUMM  JIMKBUAMPOBAHHOIO  OpraHa, MIM  €ro
NPaBONPEEMHHUKY.



[Mpunoxenue |

x [TopsiaKy BeI€HHUs JTUUHBIX J€]1
MYyHHIUMANBHBIX CITYXKalHUX B
opraHax MeCTHOIO caMOyMpaBJIeHHs
MYHHILUITATBHOr0 00pa3oBaHus
ropoJICKO# OKpyT ropoji CTaxaHoB
JIyranckoit HapoaHoii Pecryfutik

OITUCb

JIOKYMEHTOB, UMEIOIIMXCS B JIMYHOM JEJIE

(bamunusi, MMsi, OTYECTBO)

Ne | Haumenopanue | [lara Bkirouennss | KomuuectBo | JlaTa H3bATHSA KeM u3bAT
n/n JIOKYMEHTa JIOKyMEHTa B JTUCTOB JIOKyMEHTa JIOKYMEHT H I10
JTUYHOE JIETI0 KaKOM MpUUYHHE |
1 2 3 4 5 6 J|




[Tpunoxenue 2

K [TopsaKy BeleHUs TMUHBIX e
MYHHMIATIAIBHBIX CITYKaIIHX B
opraHax MeCTHOIO CaMOyIpaBleHHUs
MYyHHIMITABHOr0 00pa3oBaHust
ropockoit okpyr ropos CTaxaHoB
Jlyranckoi HapoaHoii PecnyGanku

KOHTPOJILHAA KAPTOUKA
JIMYHOE JEJIO Ne
damunus
NmMms
OTy4ecTBO

OTMeTKa 0 BblJIaue JUYHOI'O Jiesia

JlaTa BblIa4u Komy BeIano Pacniucka B Homep Jlata
nosydeHun | TenedoHa BO3BpALLECHHUS

2 3 4 5 6 1
|




